IRS DATA RETRIEVAL TOOL (DRT) STEP-BY-STEP INSTRUCTIONS

Step 1: Go to www.fafsa.ed.gov and click ‘Log In’
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Federal Student Aid

New to the FAFSA®
Process?

Completing the FAFSA form is free. Fill it
out now.

Start Here

Returning User?

Correct info | Add a school

Complete the
FAFSA® Form

Use the Free Application for Federal Student
Aid (FAFSA®) form to apply for financial
aid for college or graduate school.
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Step 2: Select ‘Student’ or ‘Parent’ accordingly and click ‘Next’

I.Og in to the FAFSA Form Approved
Only students may use their FSA ID to log in. Parents and others can start a FAFSA for a student by e
) ¥ : gm. S S ) Ao Exp 12/31/2020.

entering the student's identifiers. Parents and others can also work on a FAFSA form or correction
the student started using the Save Key that the student made, Help for parents.

0

Tam a parent, preparer, or student from a
Freely Associated State

NEXT ©

Step 3: Click Financial Information tab and enter 2020 Parent
Tax Information

Parent Tax Filing Status

5 " Parect Financial
Schoo Selection  Dependency Statis P e Sign & Subeit Contemation
PARENT INFORMATION
[ € Application was successfully saved ]
@ Attention! You must provide financial information from your parents’ 2019 tax return on the
following pages.
For 2019, have your parents completed their IRS income tax return or another tax return? (2]
Already completed -
For 2019. what is your parents’ tax filing status according to their tax return? (2]
Married-Filed Joint Return ~
Did your parents file a Puerto Rican or foreign tax return for 20197 O
IO Yes

IRS Data Retrieval Tool

Applying is faster and easier if your parents transfer their tax return information into this FAFSA with the IRS Data
Retrieval Tool (IRS DRT)!

Step 4: Enter which parent is making the FAFSA changes and
they must use their FSA ID to continue to the DRT
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You, the parent. should enter the information below and click Next to continue. Otherwise, click Skip IRS DRT.

If you have any questions or problems using this tool, click EAFSA Help for assistance

Provide Parent’'s FSA ID

Which parent are you?

@ parent1 Q paremt2

Parent’s FSA ID Username or Verified E-mail Address

Pas0002

Forgot Username | Create an FSA ID

Parent’s FSA ID Password

Step 5: Read discloser and then click ‘Proceed to IRS Site’
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Leaving FAFSA on the Web

You, the parent, are now leaving FAFSA on the Web and will be transferred to the IRS Web site.
Your FAFSA information will be saved.
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Your saved FAFSA will automatically open either when you transfer your information from the
IRS or choose to return to FAFSA on the Web from the IRS Web site. If you do not transfer your
information or choose not to return to FAFSA on the Web from the IRS Web site, you will have to
log in to open your saved FAFSA.

For your protection, your tax return information will not display on the IRS Web site or on
the FAFSA.

PROCEE

Step 6: Click ‘OK’ to continue

+ You are now leaving this page. Click "0K" to continue :
: or click "Cancel” to stay on this page. Your FAFSA
: information will be saved if you choose to continue. :



http://www.fafsa.ed.gov/

Step 7: Click ‘OK’ that you understand you are visiting a
government site and for authorized use only

Return to FAFSA | Log Out | Help
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Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information

Enter the following information from your 2019 Federal Income Tax Return. © Required fields *
First Name * ! First
Last Name = e =
Message from webpage 23
Social Security Number! -
Date of Birth *

! THIS US. GOVERNMENT SYSTEM IS FOR AUTHORIZED USE
Fiing Status - © system constitutes consent 1o MOAIONNG
n, recording, read
authorized personnel of all act
in thes
subjed

Address - Must match yg

Stweet Address *

P.O. Box (Required

oriz
taxpayer records (under 18 US.C 1030 and 26 US.C 7213A and

Apt. Number (Requir}
Country *

26 US.C.7431).

City, Town or Post Of oK

StateU.S. Termitory S

L]

ZIP Code *

Select the button below 10 exit the IRS system and By subemitsing s information, you certify that you are the person

fetuen 1o your FAFSA isentified. Use of this System 10 access another person's information

may result in civil and criminal penaties.
Rotm 1o FAFSA E

Step 8: Enter parent information in the blank fields EXACTLY as
printed on parent’s 2020 Tax Return and then click ‘Submit’

Return to FAFSA | Log Out | Help
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Get My Federal Income Tax Information

See our Privacy Notice regarding our request for your personal information

Enter the following information from your 2019 Federal Income Tax Return. © P S
First Name *

Last Name *

Social Security Number * —

Date of Birth * o1 /o1 /[1999

Filing Status * €

Married-Filed Joint Retum A |

Address - Must match your 2017 Federal Income Tax Return €

Street Address * 4050 alpha rd test

PO Box

{Required 1f entered on your tax retum) ©

Apt Number

{Required f entered on your t2x returm)

Country * United States ~

City, Town or Post Office * ‘farmers ranch

State / US. Temory * Texas (TX) ivi
2P Code * 75244

Select the bution beiow 10 extt the IRS system and

By submtting this mormaton, you cerdy that you are the person
re3am 1o your FAFSA

icenifiec. Use of this SyStem 10 3CCESS aNCINET Person’s INONMation
may resull in civé and ciminal penaities.

Return to FAFSA Submit

Step 9: Check the first small box to give the IRS permission to
transfer data into FAFSA and then click ‘Transfer Now’ icon

Return to FAFSA | Log Out | Help
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2019 Federal Income Tax Information

Based on the nformation you provided, the Intemnal Revenue Service {IRS) located your income tax retum. With your permission below,
the IRS will securely transfer your tax information to the U.S. Department of Education (ED) to popuiate any appicable FAFSA®
questions

For your peotection, the IRS will not display your tax informabon and will further encrypt any tax information transfesrred using the IRS
DRT; therefore, ED is unable %o display your tax information on your FAFSA form.

The data retneved from your tax return is limited fo the items kisted below as you reported fo the IRS:

Tax Year Type of Return Filed Untaxed Pensions

Name(s) Adyusted Gross Income Untaxed IRA Distnbutons
Social Secunity Number Inzome Eamed from Work Tax-exempt Interest Income
Fiing Status Income Tax IRA Deductions and Payments

IRS Exemptions Education Credits Status of Amended Retums Recewved

Refer 1o your 1ax records if you have a question about the values you reported.

3 Print this page for your records before choasing an option below

Transfer My Tax information into the FAFSA Form 12}

E‘H‘e tax information provided to fafsa gov will populate the answers to the appropnate FAFSA
lquestions. After the FAFSA questions are populated, your IRS session will end, and you will retum to
your FAFSA form. Check this box if you are choosing to transfer your nformasion

Do Not Transfer My Tax Information and Return to the FAFSA Form O

B
e

ickng the “Do Not Transfer” button, you are choosing not to transfer your tax mformation Do Not Trans# 0
nically. Your IRS session will end, and you will retur to your FAFSA form

Step 11: Enter 2020 individual earning amounts for each parent (if
applicable) and then click ‘Next”. Answer remaining income
guestions on following screens

Parent Income from Work

Sgn & Subit Confirmation

PARENT INFORMATION

How much did your Parent 1 (father/mother/stepparent) earn from working (wages, salaries, tips, etc.) in 2019?

s 20,000 | .00

How much did your Parent 2 (father/mother/stepparent) earn from working (wages, salaries, tips, etc.) in 2019? °

s 15,000 | 00

Step 10: Click ‘Next’ after seeing information successfully
transferred

Parent IRS Info

—
Financia
nformation

Sgn & Submdt Confrmation

PARENT INFORMATION

What type of income tax return did your parents file for 2019? o
Transferred from the IRS

What was your parents' adjusted gross income for 20192
Transferred from the IRS
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Step 12: Click ‘Provide Signatures for both Student and Parent.
Then submit your FAFSA and log-out

Signature Status

- Parent
School Selecton  Depandancy 3 Confirmation
c Demographics
nt need to sign your FAFSA.
you and your parent are not together, one of you can sign, save the

tion and then exit. Give the "save key” to the other person who can log in with it and sign
and submit the FAFSA.

Be sure not to mix up your and your parent’s FSA IDs when signing.

Signature Status: Unsigned

Signature Status: Unsigned

IDE STUDENT SIGNATURE /"




